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Employment Application

Position applying for:   
	
Receptionist





Your Details

Full name:
	




Address:
	








Telephone number:
	




Email:
	




National Insurance Number:
	




Your Qualifications and Skills:

	Date and Qualification:

	Grades: (including anticipated grades where appropriate)

	














	



	IT skills:








Employment History
(Please state your most recent first)

	Employer’s name and address:
	From:
	To:
	Position:
	Reason for leaving:

	











	
	
	
	



Salary with your most recent employer:
	




Please provide details of your attendance record with your most recent employment:
	




Notice period required with your current employer:
	





References:

Please provide the names and addresses of two people from whom we may take up references and state how they are qualified to give the reference about you (e.g. former employer; associate; college tutor etc.)
	





	




Please add anything further which may assist this application:

	





























Questions about you:

Please answer the following questions, in each case in no more than 100 words:

1. What are your career aspirations for the next 5 years?
	






2. What personal attributes do you have which you think will be of benefit if you become part of our business?
	






3. Who inspires you, and why?
	






Thank you for taking the time to complete this application.
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